
 
Human Resources 

 
Form History 

 
An excellent resource! 

 
•All forms are stored in the history file and can be viewed by HR.  This includes forms 
that were deleted, rejected, or expired due to lack of approval. 
 
•Form creators can access the history file for all forms in their own department. 
 
•Career Services can view the history of all HR 1.60 student forms. 
 
Remember that pay actions can be revised or canceled after an employee has been paid.  
Do not rely on the HROnline history file to determine an employee’s actual pay.   
 
 
 
 

 
 
 
•Select the form type 
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•Select History 
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•Enter Reference Number or Name (or partial last name) or Banner ID   
 
•Proceed 
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•Open pay action 
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This form was deleted by mcdowellj on June 6, 2006 
 
 
 
 
 
 
 
 
 
 
 


